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From the Principal’s Pen

The NEP - 2020 launched by the Government of India has
its vision to empower the youth through the set of vocational,
employable & entrepreneurial skills provided to them at different
stages of training & education. The skill development will help
the students in getting better employment opportunities and also
help them in becoming self-reliant. The NEP has its goal to
provide vocational skills to 50% students by the year 2025.The
University of Allahabad will implement the new education
policy from the session 2023-24. Hamidia Girls” Degree College, a constituent minority college
of the University of Allahabad is gearing itself for it and since its inception has been striving
hard for the skill development of girl students of the densely populated, under-privileged
section of the society and to encourage them for employment. The college founders had a
vision for the skill development of women specially purdah observing girl students with
blending of tradition and modernity. Therefore apart from the conventional courses, the
College moved towards the vocational, job-oriented stream under the sincere leadership of Dr.
Rehana Tariq (1991-2016). In UGC’s IX plan, two vocational subjects- Office Management and
Secretarial Practices and Computer Application in Social Sciences were added in B.A. and in
Xth Five Year Plan, three career-oriented diploma courses- Translation Proficiency in Arabic,
Urdu Journalism and Mass Communication & Fashion Designing and Kashidakari were
introduced. Continuing the process to prepare the under graduate students for global
professional growth, in XII Five Year Plan, the college succeeded to achieve a distinct position
as UGC has sanctioned B.Voc. Degree programme in two trades- 1. Journalism & Mass
Communication 2. Fashion Design & Embroidery. The College authorities made relentless
efforts to furnish the college with developed Pattern Making and Drafting Lab, Stitching
Lab/Workshop & Media Lab to preserve the traditional skills along with modern
technological skills.

After completing the formalities with the University of Allahabad, the College started
B.Voc. Degree Programme in the session 2015-16. Four batches have been completed
successfully. The college realised the need to design higher education curriculum to empower
girl students with mandatory technical and soft skill at graduation and post graduation levels.
Therefore it was tried to get B.Voc. course in other trades and B.Voc. Software Technology was
sanctioned by UGC and approved by University of Allahabad in 2018-19, M.Voc. in Fashion
Design & Embroidery in 2019-20, Office Administration & Secretarial Practices and Social
Media & Digital Marketing were sanctioned by UGC 2020-21 and approved by University of
Allahabad in 2021-22. The certificate course CAD (Computer Aided Design) was also
sanctioned by UGC in the session 2020-21. It is matter of satisfaction that in the session 2021-22
the college was selected for Skill Hub Initiative by NSDC (National Skill Development
Corporation) and UGC and two certificate courses were sanctioned under the scheme :
Domestic Data Entry Operator and Self Employed Tailor.

Now it is my pleasure to announce the beginning of the new session 2022-23 specially
for the new batches of B.Voc. M.Voc. & CAD. The brochure and application forms are in the
hands of the aspirants with the hope that girls will grab the opportunity and develop their
skills to the pinnacle.

I wish that they will be transformed into skilled youth and will bring a revolutionary
change and play a vital role in to be skilled graduates and post graduates.

Prof. Yusufa Nafees
Principal




PROFILE OF THE COLLEGE

Hamidia Girls” Degree College was established in 1975, the International Year of Women
and functions under the aegis of The Association for the Education of Muslim Women at
Allahabad. It started with UG classes in 5 subjects in the Faculty of Arts, (English, Urdu, History,
Geography & Economics). Gradually more subjects were added and now twelve conventional
subjects and three vocational subjects are functional. In 2002 B.Com classes began in the Faculty of
Commerce. In the year 2015 the college was sanctioned B.Voc in two trades. Over a period of 46
years the college has thus made strident progress adding three faculties- Arts, Commerce, and
Vocations where approximately 1500 girl students are enrolled. It has made a mark for itself by
providing quality education in both conventional and professional degree courses. In July 2016 it
was sanctioned M.A. classes in 6 subjects- English, Medieval History, Sociology, Urdu, Education
and Arabic. Classes in first four started in 2016 whereas M.A. classes in Education started in 2019.

In the session 2020-21 college has been sanctioned Research Degree Programme, Ph.D in
Urdu. The students of the College have always excelled in UG and PG Exams securing positions in
the University Merit List. The College authorities have borne in mind the equity formula of
education and through their zealous efforts have always striven hard that modern education
reaches the door step of average, marginalized Indian student. The college considers its primary
duty to remain accessible to all. It has maintained an exceptionally nominal fee structure. The
motto of the college is- To hear the unheard.

Institutes of Higher Education (IHE’s) must take into account two important objectives-
equity and wide access. Keeping this objective in mind, the college is providing skill based quality
education to the under-served sections of women. Giving impetus to vocational education the
college has added one more faculty-Faculty of Vocations under National Skill Qualification
Framework (NSQF). In 2014, the University Grants Commission sanctioned B.Voc in two trades -
Journalism & Mass Communication and Fashion Designing & Embroidery. In the session 2018-
2019, the college was extended one more trade in B.Voc - Software Technology. In the last session
M.Voc in Fashion Designing & Embroidery was also introduced.

Education is meaningless if it does not uplift communities and provide them viable
avenues of sustainable development. The Computer Centre of the College addresses the latest IT
demands of the faculty and students. It also runs Value Hub in collaboration with UPTEC where
CCC and Tally courses are fully functional. PGDCA and DCA courses have been sanctioned by
the Centre of Computer Education, A.U. The college has a Digitized Library providing a range of
services to support teaching and learning. The library provides access to both print and non-print
resources through its digitized services. Teachers and students can search the print resources with
the help of Online Public Access Catalogue (OPAC). Non-print resources like digitized books and
links to open and access e-resources are also available. The library has also subscribed the N-List
service to provide the user with a wide variety of e-books and e-journals. The College is well
linked with NCPUL and U.P. Urdu Academy and two (02) career enhancement courses-Urdu
Coaching and Urdu Calligraphy are financially sponsored by U.P. Urdu Academy at the College.
The N.S.S. acts as an important auxiliary unit of the College. Three units of N.S.S. are functional
and N.S.S. volunteers extend fruitful services to the society through various activities. With the
pious intention of increasing knowledge database, the college regularly holds seminars,

workshops, training programmes and special lectures.




In the wake of the outbreak of COVID-19 pandemic the entire educational pattern is
witnessing deep revolution. Online classes and evaluation is the new norm. Students are advised to
acquire digital skills to fulfill their goals and ambitions. The college is geared to add more digital
resources to face the challenges of COVID-19 giving paramount importance to health and safety.

The first wave stalled the life in an unusual manner giving a severe blow to economy and
livelihood of average middle class family. The college authorities rose to the occasion and offered
freeship to needy and meritorious students. The faculty members sponsored the education of many
students.

The second wave and its onslaught has incurred more loses. The loss of intellectual capital
has brought to the fore another major challenge- managing digital resources. In this connection

college has launched digi platform- PARWAAZ for online teaching and learning.




B.VOC. (BACHELOR OF VOCATION) DEGREE PROGRAMME
SANCTIONED BY THE UGC UNDER NSQF

ABOUT B.VOC. DEGREE PROGRAMMES

It has been a long felt necessity to align higher education with the emerging needs of the
economy so as to ensure that the graduates of higher education system have adequate knowledge and
skills for employment and entrepreneurship. Therefore Govt. of India issued a notification for National
Skill Qualification Framework (NSQF). Under the National Skill Development Corporation (NSDC),
many Sector Skill Councils representing respective industries are being established to develop
Qualification Packs (QPs) National Occupational Standard for various job roles in their respective
sectors. The University Grants Commission (UGC) had launched a scheme for skill development as a
part of higher education, leading to Bachelor of Vocation (B.Voc.) degree with multiple entry and exit

points for creating employable graduates.

Hamidia Girls' Degree College since its inception has been striving hard for the skill
development of the girl students who belong to the densely populated, under-privileged, minority
concentrated area and to encourage them to be self-reliant. Apart from the conventional courses, the
College moved towards the vocational, job-oriented stream to fulfill the long felt desire of the college
founders for the skill development of women and the blending of tradition with modernity. In UGC's IX
plan, two vocational subjects- Office Management and Secretarial Practices and Computer Application
in Social Sciences were added and in X Five Year Plan, three career-oriented diploma courses-
Translation Proficiency in Arabic, Urdu Journalism and Mass Communication & Fashion Designing and
Kashidakari were introduced. Continuing the process to prepare the under graduate students for global
professional growth in XII Five Year Plan, the college succeeded to achieve a distinct position as UGC
sanctioned B.Voc. Degree programme in two trades- 1. Journalism & Mass Communication 2. Fashion
Design & Embroidery. The College authorities made relentless efforts to furnish the college with
developed Pattern Making and Drafting Lab, Garment Construction. Workshop & Media Lab to
preserve the traditional skills along with modern technological skills. In the session 2018-19 a new trade
Software Technology is added. Two batches of students have successfully completed their B.Voc.
Degree Programme in Journalism & Mass Communication and Fashion Design & Embroidery. The
students of both trades have also been placed in various organization and some students have started

their own business.

Trades available and number of seats in each trade/ course

Sl. No. | Name of Trade No. of Seats

1. Journalism & Mass Communication (English, Urdu and 50
Hindi)
Fashion Design & Embroidery 50

Office Administration & Secretarial Practices 50

2
3. Software Technology 50
+
5

Social Media & Digital Marketing 50




ABOUT THE TRADES / COURSES

1. JOURNALISM & MASS COMMUNICATION (ENGLISH, URDU AND HINDI)

The College offers programme in Journalism & Mass Communication to the under-graduates by
providing a strong foundation and comprehensive training to aspirants from any discipline to pursue
careers in Media Industry. The programmes give an opportunity to study the Media, ranging from
media issues to forms of Communication. One can also learn Media Law and Ethics; Research and
Journalistic Techniques; Media Marketing; Public Relations and Organizing Events and Exhibitions.
Students are also encouraged to specialize in Print Media in English, Hindi and Urdu; Broadcast & Web
Journalism; Radio Programming & Production; Television Production & Film making; and Advertising
& Marketing Communication.

ISt Year:

Semester 1- MES Q 1903 CORRESPONDENT
Semester 2 - MES Q 1906 ASSIGNMENT EDITOR

IInd Year:

Semester 3- MES Q 1902 DESK EDITOR
Semester 4 - MES Q 1905 SENIOR CORRESPONDENT

' Year:

Semester 5- MES Q 0802 BROADCAST OPERATION MANAGER
Semester 6 - MES Q 1901 EDITOR IN CHIEF

Training & Placement

Our training and placement cell provides information & guidance, advises and supports the students
for suitable placement. We are confident that our students have proved their worthiness through their
skills, knowledge & commitment, and will continue to do so. 9 Students have been placed in: - NDTV
India, National Voice, News18 India, Jantantra TV, Inoyasis Infotech.

Facilities Available
1- A fully equipped Sound Proof Media Lab for Journalism and Mass communication.
2- Computer Lab
3- Audio/Video Editing Tools
4- Short film Making and Advertisement Making softwares.




2. FASHION DESIGN & EMBROIDERY

The purpose of this course is to produce 'industry fit' candidates so that the girls can be placed in any
garment factory as well as they can establish their own industry, Boutique etc. In both ways they can be
economically independent. Keeping this in mind the course contents include brief concept of
commercial production, trends analysis for the particular season after identifying theme, creating mood-
board and color board. In short developing an entire range according to the business plan and tech pack.

The whole course has been divided in 3 years or 6 semesters (each year has two semesters).

4th NSQF Level Hand Embroiderer (SEMESTER I)

5th NSQF level Fashion Designer (SEMESTER 1I)

6th NSQF Level Industrial Engineer Executive (SEMESTER III and IV)

7th NSQF Level Boutique Manager (SEMESTER V and VI)

For More Detail Visit — Brochure-M.Voc-CAD-2022



https://hgdc.ac.in/admissions/Brochure-M.Voc-CAD-2022.pdf

3. B.VOC. SOFTWARE TECHNOLOGY

B.Voc. in Software Technology is a three-year Undergraduate (UG) program that aims to impart
practical and industry relevant skill in the domain of computer science and software development. The
course ensures that students have adequate skills which will make them work ready, enhance their
employability and thus make them part of global workforce. The curriculum offers a unique blend of
vocational and business management concepts. Field visits, internships, guest lectures from industry
experts, experimental learning are some of the highlights of this curriculum. This course emphasizes
innovative and modern learning through technology .

Ist

Year:

Semester 1 - SSC/QO0508 Junior Software Developer
Semester 2 - SSC/Q0503 Web Developer

1 vear:

Semester 3 - SSC/Q1301 Test Engineer
Semester 4 - SSC/Q0509 Master Trainer for Junior Software Developer

19 Year:

Semester 5 - SSC/ Q0401 Junior Data Associate
Semester 6 - SSC/Q0501 Software Developer

Facilities Available
1. Well equipped Smart Labs/Workshops with 35 computers.
. Innovative Teaching Methodology.
. 75% Practical Oriented Programmes.
. Special Classes by Industry Experts.
. Industrial visits.

. Air conditioned Labs & classrooms with high speed internet connectivity.

For any query contact on Phone no. 9559258741




4. Office Administration & Secretarial Practices

B.Voc. in Office Administration & Secretarial Practices is focused to incorporate specific job
roles and their National Occupational Standards (NOSs) as specified by Management &
Entrepreneurship and Professional Skills Council (MEPSC) along with broad based general
education. This would enable the graduates completing B.Voc. to meet the needs of local and
national Industries as well as Academia and be equipped to become part of the global
workforce. As such the students of this programme will be jointly prepared by the university
and the industry to become industry ready useful manpower.

This course will open doors to job profiles such as Office Managers, Recruitment Executive,
Assistant HR, Executive Assistants, Personal Secretary, Administrative Officer/Assistant,
Enquiry Desk Executives, Record Keeping Managers, Lower Division Clerks, Training &
Placement Officers, Master Trainers, Assessors etc.

15t Year:

Semester 1 - MEP/Q0201 Secretary
Semester 2 - MEP/Q0205 Multifunctional Administration Executive

1 vear:

Semester 3 - MEP/Q0208 Survey Supervisor
Semester 4 - MEP/Q2702 Lead Assessor

1119 Year:

Semester 5 - MEP/ Q2602 Master Trainer
Semester 6 - MEP/Q2604 Training Centre Manager




5. Social Media & Digital Marketing

The world of digital marketing has been the fastest growing industry in India. Digital India was
introduced a few years ago, but the importance it holds in everyone’s lives now has made it a popular
choice of career for beginners as well as for the market leaders.

B.Voc. in Social Media & Digital Marketing is focused to incorporate specific job roles and their National
Occupational Standards (NOSs) as specified by Media & Entertainment Skill Council (MESC) along
with broad based general education. This would enable the students to meet the most sought
professions in social media, digital media and digital marketing. As such the students of this
programme will be jointly prepared by the university and the industry to become industry ready useful
manpower.

This course will be a gateway to students to success in digital and online marketing.
15t Year:

Semester 1 - MES/ Q0702 Social Media Executive
Semester 2 - MES/ Q0704 Search Engine Optimization Executive

1 vear:

Semester 3 - MES/Q0705 Search Engine Marketing Executive
Semester 4 - MES/Q0703 Social Media Manager

19 Year:

Semester 5 - MES/Q0202 Sales Manager (Media Org.)
Semester 6 - MES/Q0706 Digital Marketing Manager




GENERAL RULES

CONTINUOUS ASSESSMENT

The course is based on Choice Based Credit system as per UGC Guidelines. The 60% skill component
(18 credits in each semesters) of the course will be assessed and certified by the respective Sector Skill
Councils and 40% general education component will be assessed by the university on choice based credit
system (12 credits in each semester). One credit will be awarded in terms of NSQF level certification
which will have 60% weightage of total credits in the course in the following manner.

Name of the course

NSQF Level Certificate

Cumulative Credits

Diploma

Level-5

36 credits

Advanced Diploma

Level-6

72 credits

Level-7

108 credits

B.Voc. Degree

Assessment of each semester will be based on 40% internal and 60% University / SSC Examinations.
There will be two tests / assignments / presentation of 20 marks for each paper. Out of those two tests
assignment / presentation, the one with best marks will be added in the mid-sem Assessment.

Assessment marks distribution in percentage

Internal Assessment marks distribution University / Assessment
T-1 | T-2 | Bestof T-1&T-2 | Mid. Sem. End Sem. | Grant Total
20 20 20 20 60 100

ELIGIBILITY FOR ADMISSION

An applicant who has passed in any stream of the intermediate or equivalent examination.
An applicant who has NSQF level 4 Certificate.

An Applicant who has already completed any graduate course is not allowed to take admission in
this course.

No age limit.
MODE OF ADMISSION
® Admission will be based on interview and merit.
e Interview for admission will start from 15th July, 2022 between 11:00 a.m. to 2:00 p.m.

e C(Classes will start from 17t August, 2022.

S1. No. | Name of Trade Date of counseling

From 25t July, 2022
From 25t July, 2022
From 25t July, 2022
From 25t July, 2022

From 25t July, 2022

Journalism & Mass Communication (English, Urdu and Hindi)

Fashion Design & Embroidery

Software Technology

Office Administration & Secretarial Practices

Social Media & Digital Marketing




VEN

UE

For Applicants of Fashion Design & Embroidery: Fashion Design Lab, first floor, HGDC.
For Applicants of Journalism & Mass Communication : B.Voc. Office, ground floor, HGDC.
For Software Technology : Computer Lab, first floor, B.Voc. Office, ground floor, HGDC.

For Applicants of Office Administration & Secretarial Practices: B.Voc. Office, ground floor,
HGDC.

For Applicants of Social Media & Digital Marketing : B.Voc. Office, ground floor, HGDC.

HOW TO OBTAIN B.VOC. ONLINE APPLICATION FORM

The Online Application Form is available at the college website www.hgdc.ac.in. The candidate must fill

all the

column of the online application form carefully.

ONLINE SUBMISSION OF THE APPLICATION FORM

The applicant can submit online application form for B.Voc. 2022 at the website www.hgdc.ac.in.
Applicants are advised to read the Online Brochure of B.Voc. 2022 carefully before applying. Applicant
must submit the online form after making online payment of Rs. 600 by Credit Card/Debit Card
(ATM)/Net Banking.

Uploads required for Online Application Form

)

)
)
)
)

FEE S

Scanned copy of Applicant's Recent Colored Photograph in jpeg format
Scanned copy of Applicant's Adhaar Card in jpeg format.

Scanned copy of Applicant's Signature in jpeg format.

Scanned copy of Applicant's High School Certificate in jpeg format.
Scanned copy of Applicant's Intermediate marksheet in jpeg format.

IMPORTANT NOTE

The applicant must take due care while filling up the form (online). The applicant must ensure
that all the information provided by her and filled in form are correct. The information supplied
by the applicant in her application (online) shall be final.

After registration, uploaded documents will be verified by the college. Once the documents are
verified, applicants will receive a message from the college to further submitt their fee for
admission.

The applicant is advised to preserve a print-out of Online Application Form and the Fee Payment
details for future correspondence and reference.

Any subsequent change in the brochure will be available on the college website www.hgdc.ac.in
Any subsequent change in the Online Application Form will not be allowed. If any information
provided by the applicant is found to be false or forged at any stage her admission shall be
cancelled.

TRUCTURE 2022-2023

Cour

se Fee University Examination Fee | SSC Examination Fee Total Fee

5000/ - per semester  |405/-per Semester 800/ - per Semester 6205/ - per Semester

10000/ - per year 810/ - per year 1600/ - per year 12410/ - per year

ONLI

NE FEE SUBMISSION PROCEDURE



http://www.hgdc.ac.in/
http://www.hgdc.ac.in/
http://www.hgdc.ac.in/

Choose any one of these:
a) Credit Card

b) Debit Card (ATM)

c) Net banking

If the Candidate is unable to conduct e-transaction, she should visit the college website and download Bank
Chalan Thereafter she should visit Punjab National Bank, Meerapur Branch, and submit her fee in cash at the
bank counter. Subsequently she will be given a receipt by the bank which she must submit at the college
alongwith her admission form at the time of counseling.

Note : It is in the interest of students if she submits her fee of both the semesters at the time of admission
as this shall facilitate re-imbursement of the fee through scholarship by the government, if applied.

SCHOLARSHIPS AND FEE REIMBURSEMENT

Application forms of Scholarships from U.P. & Central government are filled at the college. Thereafter
selected students get the information online.

Names of Scholarship
Minority Scholarship

General Scholarship
OBC/SC/ST Scholarship
Merit-cum-means Scholarship

Note: Student can apply for only one of the above mentioned scholarship

DOCUMENTS REQUIRED AT THE TIME OF INTERVIEW

i. High School certificate and marksheet in original.
ii. Intermediate or equivalent examination mark-sheet in original.

iii. Original Transfer Certificate for regular candidates at the qualifying examination/ Affidavit duly
attested by a Notary/ Public Commissioner for private candidates at the qualifying examination.

iv. Original Character Certificate issued by the institution last attended.

Must bring four recent coloured photographs (Stamp size) bearing her name.

FACILITIES AVAILABLE IN THE COLLEGE APART FROM DEPARTMENTAL
FACILITIES
i. The Centre for Women’s Studies sanctioned by the UGC conducts regular health check-ups of

students free of cost.

ii. Online and Offline Library services.

iii. Language Lab facility and Career Counselling Cell.

iv. Purified cold and normal water.

v. Uninterrupted power supply

vi. High speed internet connectivity

vii. Short Messaging System (SMS Alert system) to inform students about important notices.
viii. Student Grievance Cell is also functional in the college.

ESSENTIAL DISCIPLINARY RULES OF THE COLLEGE

The college expects from each and every student of the college that she will maintain discipline and
abide by the rules of the college. In order that a congenial atmosphere prevails in the college and

10




student can partake education without any obstacle, it is expected that the student will be self

disciplined. Students must follow the below given rules strictly or else they shall be punished.

The students should compulsorily wear masks and bring sanitizers with them and follow
social distancing rules in the campus during the COVID-19 pandemic.

The student should compulsorily bring her I-Card to the college every day. In case of loss of I-
Card the student should immediately report to the Proctor and obtain a duplicate copy on
payment of requisite fee.

It is the duty of the student that she should check her section and timings noted on her
Identity and Admission Card at the time of admission and follow the same throughout the
session. Students are not allowed to leave the campus before 12:00 noon. Only after attending
all their classes in different subjects can they leave. Students should not bunk the class while
being present in the college campus. If any such case is caught by the Proctor, then the
student will be punished.

Students must see the notice board every day as important information will be displayed
only on notice board. If the students miss the last date, no application will be entertained.

Student can meet the Principal every day between 12:00 noon to 1:00 p.m. or any other time
slot given to her and discuss her problems. For this student must register her name and
reason of the meeting in the register kept outside the Principal’s office for this purpose at
10:00 a.m. daily. Only under compelling circumstances the Principal will meet the mother and
the guardian - whose name is on record in the Admission Form along with the student.

Students are not allowed to bring excess money to the college. They can only bring nominal
amount required for their conveyance. The college will not be responsible for the loss of their

money.

RULES FOR STUDENTS DRIVING TWO WHEELERS
i. Students coming by two-wheelers need to wear helmets compulsorily.
ii. Student must always carry the original copy of her valid driving license.
iii. Regular checking will be done by the College Proctors.
iv. Students must wear masks while driving.

ANTI RAGGING INFORMATION

Ragging is strictly prohibited in the campus.

As per University Grants Commission’s notification No.F.1-15-/2009 (ARC) dated 29t June, 2016,
following is brought to notice :

In exercise of powers conferred under clause (g) of sub-section (1) of section 26 of the University Grants
Commission Act, 1956 (3 of 956), the University Grants Commission hereby makes the following
regulations namely:-

(1) These regulations may be called “Curbing the menace of Ragging in Higher Educational
Institutions (third amendment), Regulations, 2016”
(2) They shall come into force on the date of their publications in the official Gazette.

2. In UGC Regulations on Curbing the menace of Ragging in Higher Educational Institutions, 2009
(herein-after referred to as the Principal regulations), in Para 3 the following shall be added after 3(i)
under heading what constitutes Ragging.-
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3(j)-Any act of physical or mental abuse (including bullying and exclusion) targeted at another
student (fresher or otherwise) on the ground of color, race, religion, caste, ethnicity, gender
(including transgender), sexual orientation, appearance, nationality, regional origins, linguistic
identity, place of birth, place of residence or economic background.
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B.VOC. 2022
IMPORTANT DATES

Opening date for Registration & Submission of  |[25" June, 2022 (Saturday)
Online Application Form B.VVOC-2022

Last date for Registration & Submission of 31 October, 2022
Online Application Form B.VOC-2022

Starting date for Counseling & Admission 15" July, 2022 (Friday)
Schedule

Last date for Counseling & Admission 4™ November, 2022

Classes starts from 70 November, 2022




